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Reimbursement Policy 

 

Legal Access Division (LAD) can reimburse lodging expenses for one staff member per pro bono/legal 
services program branch office to attend the Pro Bono Coordinators Retreat if the person is from a 
program that is either: 
 

(a) a recipient of Texas Access to Justice Foundation (TAJF) funds; or 

(b) a Texas recipient of Legal Services Corporation (LSC) funds; or 

(c) a Texas non-profit that provides civil legal services where at least 50% of the services 
provided are free to Texans whose income is 200% of federal poverty guidelines or less. 

 
Lodging 
LAD will reimburse reasonable, actual lodging expenses related to the training. Participants who are 
traveling from locations more than 225 miles away from Austin (using Google Maps city to city) are 
pre-approved for two nights (Monday and Tuesday night) of lodging at the group rate ($189/night). 
One participant per pro bono/ legal services branch office will be reimbursed at the negotiated group 
rate, as stated in the registration materials, plus local tax at the host hotel, the Hilton Austin. 
Pro bono coordinators and PBCR speakers are responsible for paying the difference in lodging rates if 
the host hotel rate is unavailable or if participants stay at a different hotel. Lodging after the training 
concludes will not be reimbursed. 

 
Meals 
No meal expenses will be reimbursed because breakfast and lunch will be provided during the PBCR. 

 
Speaker Expenses 
Reimbursement is limited to actual, reasonable expenditures necessary to plan or participate in the 
PBCR. Please refer to the PBCR & PLC Speaker Reimbursement Policy for eligible travel, lodging and 
meal expenses. For speakers who live outside of Travis and surrounding counties, LAD will reimburse a 
one-night stay for each day the speaker presents at the PBCR. 
LAD will reimburse handouts for which speakers make their own photocopies at the State Bar Copy 
Center rate of .05 cents per copy. Please contact the Legal Access Division in advance for approval 
regarding any large or unusual expenses. 

 
Submitting Your Request for Reimbursement 
Submit your reimbursement form and receipts no later than Friday, September 15, 2023 to 
probono@texasbar.com or Pro Bono Coordinators Retreat, Attn: Rani Lerma, P.O. Box 12487, 
Austin, Texas 78711-2487. Please allow 3-4 weeks to process your request for reimbursement. 

 
Questions? 
For pre-approval of expenses or status of reimbursement, email 
probono@texasbar.com or call 800-204-2222, ext. 1855 or 512-427-1855. 
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