SAMPLE EMAIL
CLASSROOM VISIT

Email to a school principal or social studies coordinator to request a classroom visit to promote
I was the First. Vote for Me!

Hello, my name is [Name] and I am an attorney with the firm of [Firm Name]. I am writing about a new
program sponsored by the State Bar of Texas that is absolutely free to students and teachers. I was the first.
Vote for Me! is a program designed to assist Texas elementary students in understanding the many firsts in
U.S. and Texas history as part of the Texas Essential Knowledge and Skills (TEKS). This multimedia project
educates students about historic figures by incorporating lessons in reading, math, citizenship, and voting.
I would like to see about the possibility of presenting this exciting and enriching new program in one or more
of your elementary classrooms. This is a valuable resource for celebrations such as Celebrate Freedom
Week, Black History Month, and National Hispanic Heritage Month. I am cognizant of the time constraints
classroom teachers face, and I want to assure you that this will take no more than 30 minutes.
You can preview the program at texasbar.com/iwasthefirst.
The program includes animations of historic figures, curriculum materials for teachers, and links to other
resources for students and teachers. In addition to the web-based materials, an e-book and hard-copy book
are available and can also be accessed in PDF format from the website. The book and animations are
prepared in both English and Spanish.
I look forward to hearing from you.
Respectfully,

SAMPLE EMAIL
WEBSITE PROMOTION

Email to a school principal to promote the I was the First. Vote for Me! website.

Hello, my name is [Name] and I am an attorney with the firm of [Firm Name]. I am writing about a new
program sponsored by the State Bar of Texas that is absolutely free to students and teachers. I was the first.
Vote for Me! is a program designed to assist Texas elementary students in understanding the many firsts in
U.S. and Texas history as part of the Texas Essential Knowledge and Skills (TEKS). This multimedia project
educates students about historic figures by incorporating lessons in reading, math, citizenship, and voting.
I would appreciate your sharing this information with your faculty members. This resource would be useful
for celebrations such as Celebrate Freedom Week, Black History Month, and National Hispanic Heritage
Month. The program can be accessed at texasbar.com/iwasthefirst.
The program includes animations of historic figures, curriculum materials for teachers, and links to other
resources for students and teachers. In addition to the web-based materials, an e-book and hard-copy book
are available and can also be accessed in PDF format from the website. The book and animations are
prepared in both English and Spanish.
I thank you in advance for your assistance in promoting this wonderful resource.
Respectfully,

SAMPLE EMAIL
STAFF DEVELOPMENT

Email to a school principal to promote I was the First. Vote for Me! at a staff development.

Hello, my name is [Name] and I am an attorney with the firm of [Firm Name]. I am writing about a new
program sponsored by the State Bar of Texas that is absolutely free to students and teachers. I was the first.
Vote for Me! is a program designed to assist Texas elementary students in understanding the many firsts in
U.S. and Texas history as part of the Texas Essential Knowledge and Skills (TEKS). This multimedia project
educates students about historic figures by incorporating lessons in reading, math, citizenship, and voting.
I would appreciate the opportunity to share and explain this information with your faculty members. This
resource would be useful for celebrations such as Celebrate Freedom Week, Black History Month, and
National Hispanic Heritage Month. If you would like to preview the program, it can be accessed at
texasbar.com/iwasthefirst.
The program includes animations of historic figures, curriculum materials for teachers, and links to other
resources for students and teachers. In addition to the web-based materials, an e-book and hard-copy book
are available and can also be accessed in PDF format from the website. The book and animations are
prepared in both English and Spanish.
I look forward to hearing from you about the possibility of meeting with your faculty at one of your
scheduled meetings.
Respectfully,

